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INVITATION:     
  BIDS MUST  BE RECEIVED PRIOR TO 11:00 AM ,   
  February 15, 2012 IN THE DEPARTMENT OF ADMINISTRATIVE SERVICES,  
  PURCHASING DIVISION, STATING THE LOWEST PRICES FOR 
  WHICH YOU  CAN FURNISH THE ARTICLES DESCRIBED HEREIN ;  
  AND WILL BE  PUBLICLY OPENED  AT 11:00 AM ON SAID  
  DATE IN THE TOWN PURCHASING OFFICE. 
   
PURCHASING DIVISION  220 PLANDOME ROAD 
  MANHASSET, NY 11030 
contracts@northhempsteadny.gov  Tel 516-869-2913, Fax 516-869-2919 

 
      (Please Print) 
     ________________________Name 
            
                                            ________________________Address 
      
     ________________________Telephone 
 
     ________________________Fax 
 
 

_______________________Email 
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Town of North Hempstead 
Request for Sealed Bids 
TNH042-2012 
Apparel and Accessories for Town Events 
 
Section II 
 
Bid Requirements 
 
The objective of this bid is to obtain pricing for shirts to be used for Town Events for the 
2012 Season.  Below are examples of some events we host, but are not limited to: 
 

1) Earth Day Season – Begins in April (need by April 16) 
2) Asian Festival - May 19 (need by May 6) 
3) Kidstock - Date TBD 
4) General Events 

 
A. SHIRTS: 
 
Below is a chart of the sizes that we have ordered in the past.  Numbers are approximate. 
 

EVENT T-SHIRT SIZE 
Quantity 

(approximate) 
Unit Price 

(approx. weight)     
      6 oz. 5.3 - 5.6 oz 50/50 blend 
EARTH DAY SEASON           

3 screens Youth Sizes (XS - XL) 2700       
front, back, sleeve Adult Sizes (S - XL) 1500       

3 spot colors - green, blue, black Adult Sizes (XXL - XXXL) 100       
ASIAN FESTIVAL          

3 screens Youth Sizes (XS - L) 100       
front, back, sleeve Adult Sizes (S - XL) 250       

4 color process Adult Sizes (XXL - XXXL) 0       
KIDSTOCK          

2 screens Youth Sizes (XS - L) 800       
front and back Adult Sizes (S - XL) 150       

4 color process Adult Sizes (XXL - XXXL) 0       
GENERAL EVENTS          
  Youth Sizes (XS - L) less than 50       
    100 -200       
    200-300       
    500 +       
  Adult Sizes (S - XL) less than 50       
    100 -200       
    200-300       
    500 +       
  Adult Sizes (XXL - XXXL) less than 50       
    100 -200       
    200-300       
    500 +       
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1. Sizes – vary from infant sizes to Adult XXXL with the majority of the sizes being 
Youth Large 
 
2. We expect up to 5 to revisions to the original design for each event t-shirt. 
 
3. Unit Prices should include shipping and design charges 
 
4. All T-Shirts designs will have a white base 
 
5. Samples of your work are needed. 
 
Samples of the t-shirts are available at the Purchasing Office. Vendors are welcome to 
take a look at them. 
 
 
 
Notes: 
 
1) This bid will be valid for 1 year from the date of the award, with the option to be 
renewed for one additional period of one year with the same terms and conditions, 
including price. 
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SECTION III 
 
General Conditions 
 
Town of North Hempstead 
General Bid Terms and Conditions 
 
General Bid Terms and Conditions  
All bids are subject to the following terms and conditions unless modified on the reverse 
side of the bid. Upon issuance of the purchase under the bid, the terms of the bid shall 
apply to such orders. 
 
- All bids must be on domestic products unless otherwise instructed. Substitutions 
 for domestic items will result in cancellation of orders. 
- Bids on equipment must be on standard new equipment, except otherwise stated  

in proposal. It shall be understood that all equipment and appurtenances which are 
usually provided in the manufacturer’s stock model shall be furnished. 

- Bids on materials and supplies must be for new items except as otherwise  
 Specified  
- If the bidder declares that the bid is made without any established agreements 
 with other bidders, then it is in all respects fair and without collusion or fraud. 
 
Surety: 
- In the event that an award is made, the Commissioner of Administrative Services 

reserves the right to request successful bidders to post within one week a 
performance bond of one hundred percent of the amount of the award for security 
reasons. It shall be understood that the whole or any part of the bid may be used 
by the Town of North Hempstead, to supply for any default on the part of the 
bidder. Such bonds must meet all the requirements of the Town Attorney. 

 
Samples: 
- Samples when required must be submitted strictly in accordance with instructions; 

or the bid may not be considered.  
- If samples are requested after the bid’s opening, they must be delivered within 

five (5) Days of the request for the bid to have consideration. 
- Samples must be furnished free of charge and must be accompanied descriptive 

Memorandum invoices, indicating the bidder desires their return, provided they 
have not been used or made useless by tests. 

- Award samples may be held for comparison with deliveries. Samples will be 
returned at the bidders risk and expense. 

 
Award: 
- The Commissioner of Administrative Services, prior to award, reserves the right 

to investigate whether the bidder meets all qualifications, or facilities set forth 
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herein and whether they are ample and sufficient to insure the proper performance 
in the event of an award. The bidders must be prepared, if requested by the 
Commissioner of Administrative Services, to present evidence of experience, 
ability and financial standings.  In addition, they must prepare a statement of 
plans, machinery and capable capacity of the manufacturer in the production 
distribution of the material on which he or she is bidding. 

- Upon request of the Commissioner of Administrative Services, a successful 
bidder shall file certification from the manufacturer, including, relative 
authorization, delivery, service and guarantees. If it is found that the conditions of 
the bid (as stated above) are not complied with, then the Commissioner of 
Administrative Services may reject the bid.   

- It is distinctly understood however that it is no obligation of the Commissioner of 
Administrative Services to make any examinations before award. It shall further 
be understood that if such an examination is made, it in no way relieves the bidder 
from fulfilling all requirements and conditions of the bid. 

- Awards will be made to the lowest responsible bidder taking into consideration 
the reliability of the bidder, the quality of the material to be furnished, its 
conformity with the specifications, the purpose for which required and the terms 
of the delivery. If two or more bidders submit identical bids as to price, the 
determination of the Commissioner of Administrative Services to letting the 
contract to one or more of the identical bidders shall be final. The Town may 
grant consideration to a cash award. 

- The Commissioner of Administrative Services reserves the right to judgment, to 
reject any and all bids in whole or in part to the technical defects, irregularities 
and omissions in order to serve the best interests of the Town. 

- Unless otherwise indicated herein, the Commissioner of Administrative Services 
reserves the right to make awards by items, classes or by groups of items, part of 
whole. 

 
Deliveries:  
 
- All deliveries shall be made as specified in a schedule of locations and as will be  
 indicated on the specific purchase orders issued. 
- Upon failure of the vendor to deliver within the time specified by the 

Commissioner of Administrative Services, or failure to make replacement of 
rejected articles, then the Commissioner of Administrative Services may purchase 
from other sources to take place of the item rejected or not delivered. 

- The Commissioner of Administrative Services reserves the right to authorize the 
immediate purchase from other sources against rejection of any order when 
necessary. On all such purchases the vendor shall promptly reimburse the Town 
for the excess costs occasioned by such purchases. Should the cost be less, the 
vendor shall have no claim to the difference. Such purchases will be deducted 
from order quantity. 

- An order may be cancelled at the vendor’s expense upon non-performance. 
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failure of the vendor to furnish additional surety within ten (10) days from the 
date of Request shall be sufficient cause for cancellation of the order. 

- If the articles or equipment delivered fail to meet the specifications, identified 
herein or if the vendor consistently fails expected delivery, then the 
Commissioner of Administrative Services has the right to cancel the order and 
purchase from the other sources at the vendor’s expense. 

- Cancellation of order for any reason may result in the removal of the bidder’s 
name from the mailing list for future bids for an indeterminate period. 

- Delivery must be made as ordered and in accordance with the bid. If delivery 
instructions do not appear physically on the order, then it will be interpreted to 
mean prompt delivery. The decision of the Commissioner of Administrative 
Services on delivery terms shall be final. Burden of proof in the delay of in receipt 
of order shall rest with the vendor. 

- The town agencies will not schedule any deliveries for Saturdays, Sundays or 
legal holidays, except commodities required for daily consumption or when 
delivery as an emergency, a replacement, or is overdue. In such an event, the 
convenience of the agency will govern. 

- Supplies shall be packed securely and properly for shipment, according to 
accepted commercial practice, without extra charge for packing cases, reels, 
bailing or sacks. The containers are to remain property of the agency unless 
definitely stated or otherwise in the bid. 

- The vendor is responsible for maintaining the conditions of the supplies until the 
point of Destination is reached. The vendor shall also file all claims with carrier 
for breakage, imperfections and other losses, which will be deducted from 
invoices. The receiving agency will note for the benefit of the vendor when 
packages are not received in good condition. 

- All supplies, which are customarily labeled or identified, must be securely affixed 
to the Original, unmutilated label or marking of the manufacturer. 

- Billings for deliveries must be posted on the claim forms. 
- Furniture, machines and other equipment must be delivered, installed, and set in 

place as directed and ready for use, unless otherwise specified. 
- Deliveries are subject to re-weighing at the discretion of the Town and payment 

will be made on the net weight of the material delivered. Normal shipment will be 
allowed where shrinkage is possible. Short weight shall be sufficient cause for 
cancellation of order at vendor’s expense. 

 
 
Guarantees by Bidder: 
-The Bidder hereby guarantees: 
 
- To keep the Town, its agents and employees from liability of any nature form the 

use of any copyrighted composition, secret process, patented or unpatented 
invention, article or application furnished or used in the performance hereof 
which the bidder is not patentee or assignee or licensee. 
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- To keep its products against defective material or workmanship and to repair or 

replace any damages occurred in transit. 
- To supply adequate protection from damage for all work and to repair damages of 

any kind, for which his or her employees are responsible, to the building or 
equipment, to his own work or to the work of other vendors. 

- To pay all permits, licenses and fees, as well as give all notices and comply with 
all laws and ordinances of the City, Village or Town in which the installation is to 
be made, and of County of Nassau and the State of New York. 

- To carry proper insurance to protect the Town from loss in case of accident, fire 
or theft. 

-  It must keep themselves fully informed of all municipal ordinances and 
regulations, State and National laws in any manner affecting the work or goods 
herein specified. Any extra work contracted by the bidder, shall at all times 
observe and comply with said ordinances, laws and regulations, including all 
provisions of the workman’s compensation and labor laws. They shall indemnify 
and keep harmless the Town of North Hempstead, its officers and agents against 
any claim or liability arising form it based on violation of any such laws, 
ordinances or regulations. 

 
Tax Exemption: 
 
- Purchases by the Town of North Hempstead, a political subdivision of the State of 

New York, are exempt from Federal and State or Excise taxes. Accordingly, 
bidders shall not include these taxes in the bid price. Exemption certificates shall 
be furnished upon request. 

 
Waiver of Immunity: 
 
- Following the provisions of Chapter 605 of the Law of 1959. If any person when 

called to testify before a Grand Jury; Head of the State Department; Temporary 
State Commission  of other State Agencies, as well as, the Organized Crime 
Task Force (in the Department of Law). The Head of the Municipal Department 
and other Municipal Agencies (which are empowered to comply the attendance of 
witnesses and investigate them under oath regarding any issues with the state of 
New York). Any other political subdivision which refuses to answer any relevant 
questions concerning the contract (although offered immunity against the use of 
his or her answer), shall be disqualified for a period of five (5) years. If such a 
person refuses to answer any relevant questions as previously mentioned, then this 
contract may be canceled and terminated by the Town without the Town incurring 
any penalty or damages. Any monies owed for goods delivered or prior work to 
the cancellation shall be paid. 
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Specifications: 
 
- Bids submitted hereunder shall be in accordance with detailed specifications set 

forth herein. If materials offered differ from provisions contained in specifications 
or in bid sheets, then such differences must be must be explained in detail in 
writing and must be submitted along with the bid. Such bids will receive careful 
consideration; however such material must abide by specifications set forth in the 
bid form. 

 
Trade Customs: 
 
- There shall be no inferences to trade customs, terms, discounts or conditions on 

sale applicable, which are not specifically expressed in the specifications and 
proposals on which the award is based nor contrary to the state finance law. 

 
Assignment: 
 
- The Bidder represents that it will not assign the contract arising from the award of 

this Bid without the prior written consent of the Commissioner of Administrative 
Services. 

 
Equal Employment Opportunities for Minorities, woman and military personnel: 
 
- The Town of North Hempstead recognizes the need to take affirmative action to 

ensure that Minority Women owned business enterprises and minority and women 
employees and principals are given opportunity to participate in the performance 
of contracts of the Town of North Hempstead.  This opportunity for full 
participation in our free enterprise system by persons traditionally, socially, 
economically disadvantaged is essential to obtain social and economic equality. 
The Town of North Hempstead promotes the participation of each individual and  
Business firms in contracts of this Office. The Town also prohibits discrimination 
on military status.  

 
Nondiscrimination Clause: 
-  During the performance of this contract, the contractor agrees as follows: 
 
- The hiring of employees for performance of work under this contract or any 

subcontract hereunder assures all individuals right to employment without 
discrimination. No contractor, subcontractor or any person acting in behalf of a 
contractor or subcontractor has any reason to discriminate against any citizen of 
the State of New York, based on race, creed, color, disability, sex, marital status 
or national origin. As long as such a person is qualified and available to perform 
the work to which the employee relates, he or she is equally qualified for their job 
of desire. 

Page 8 of 13  



Town of North Hempstead 
Request for Sealed Bids 
TNH042-2012 
Apparel and Accessories for Town Events 
 
- Any violation of the provisions outlined in this contract or any act of 

discrimination against an individual, will be charged against the contractor. There 
may be deducted from the amount payable to the contractor by the Town of North 
Hempstead under this contract a penalty of five ($5) dollars for each person per 
calendar day, whom the contractor discriminated against in. 

- This contract may be canceled or terminated by the Town of North Hempstead 
and all monies due or to become hereunder may be forfeited. 

 

Page 9 of 13  



Town of North Hempstead 
Request for Sealed Bids 
TNH042-2012 
Apparel and Accessories for Town Events 
 
SECTION IV: FORMS 

BIDDERS STATEMENT 
 

CONTRACT 
 

THIS IS NOT AN ORDER 
 

THE BIDDER HEREBY ACKNOWLEDGES, without qualification, that s(he) will 
abide by all terms and conditions pursuant to this bid, including but not limited to the bid 
specifications, specific terms and conditions, general terms and conditions and bid prices hereto. 

 
FURTHER, the undersigned offers and agrees to furnish any and all items upon which 

prices are bid at the price set forth for each item bid, if this bid is accepted within ______days 
from the opening date stated in the invitation on the first page of this bid document. DELIVERY 
to destination stated will be made within _________days after the receipt of the order. CASH 
DISCOUNT ALLOWED_______ 

 
 

Bid respectfully Submitted By: ____________________________________________ 
 
Type/Print Name:   ____________________________________________ 
 
Title:    ____________________________________________ 
 
Telephone Number:  ____________________________________________ 
 
Business Address :  ____________________________________________ 
 
    ____________________________________________ 
 
(1) If an individual doing  
      Business as   ____________________________________________ 
 
(2) If a Partnership  ____________________________________________ 
         (Member of firm) 
    ____________________________________________ 
         (Member of firm) 
 
(3) If a Corporation   ____________________________________________ 
                        (Name of Corporation) 
     
 
________________________ ____________________________________________ 

     (Officer)     (Title) 
 

ATEST:___________________________________________________(Witness) 
 
DATE:  _____________________________ 
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Town of North Hempstead 
Non-Collusive Bidding Certification 

 

 
 

By submission of this bid, each Bidder and each person signing on behalf of any  
Bidder certifies, and in the case of a joint bid each party thereto certifies as to its 
own organization, under penalty of perjury, that to the best of his knowledge and 
belief: 

1) The prices in this bid have been arrived at independently without  
collusion, consultation, communication, or agreement, for the purpose of 
restricting competition, as to any matter relating to such prices with any other 
Bidder or with any other competitor; 
 
 2) Unless otherwise required by law, the prices which have been quoted in 
this bid have not been knowingly disclosed by the Bidder and will not knowingly 
be disclosed by the Bidder prior to opening, directly or indirectly, to any other 
Bidder or to any competitor; and 
 

3) No attempt has been made or will be made by the Bidder to induce any 
other person, partnership or corporation to submit or not to submit a bid for the 
purpose of restricting competition.  
 
 
 
________________________________       _________________________ 
Contractor’s Signature         Date 
 
________________________________ 
Name of Business 
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TOWN OF NORTH HEMPSTEAD 

INSURANCE CERTIFICATE 

 
The following insurance currently exists on behalf of  
 
(Name and Address of Insured Contractor/Vendor): 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
Bid Description: ___________________________________________________________ 

 
(1) Worker’s Compensation: 
 

 Insurance Carrier: ______________________________________________________ 
 
Policy Number(s): ______________________________________________________ 

 
   (2) Commercial General Liability with completed operations (plus X.C.U. when applicable), to 
which the Town of North Hempstead has been added as additional insured, and Automobile Liability: 
 

(a) $    2,000,000.00 Combined single limit (bodily and personal injury/property damage). 
 

Insurance Carrier: __________________________________________________ 
 

Policy Number(s): _________________________________________________ 
 

(b) Contractual coverage defending, indemnifying and holding harmless both the Town of 
North Hempstead, and its employees, agents and representatives from any and all loss 
and/or damage arising out of the performance of the above contract.  Said contractual 
coverage shall be absolute and not dependent upon any question of the negligence of the 
Contractor (or its employees, agents and representatives). 

 
Insurance Carrier: 
____________________________________________________________ 

 
Policy Number(s): 
____________________________________________________________ 
 

 
(c) workers’ compensation insurance or proof of its not being required to secure same, as 

evidenced by certificates or affidavits approved by the State Workers’ Compensation 
Board pursuant to State Workers’ Compensation Law § 57 (2); and 

 
(d) disability benefits insurance or proof of its not being required to secure same, as 

evidenced by certificates or affidavits approved by the State Workers’ Compensation 
Board pursuant to State Workers’ Compensation Law § 220 (2). 

 
(3) The above insurance is effective with New York State admitted insurance companies, and is A 

rated or equivalent to A rated. 
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(4) Policy cancellation or non-renewal shall be effective only upon thirty (30) days prior notice by 

certified mail to: 
 
     Town of North Hempstead 
     Town Attorney’s Office 
     220 Plandome Road 
     P.O.B. 3000 
     Manhasset, New York 11030 
 
Authorized Insurance Agent’s Signature and Title: 
 
_______________________________________________________________________ 
 
 
Name, Insurance Affiliation and Address: 
 
_______________________________________________________________________ 
 
_______________________________________________________________________ 
 
 
DATED:______________________________ 
 
 
 
 
 
 
 
 
 
Please make the bid # and name as indicated 
 
As reference (i.e TNH042-2012-Apparel and Accessories for Town Events) 
 
Certificates without a reference will not be accepted. 

 
 
 
 

 


